
SAP Transaction Y_DC1_32000447 – Pcard Expense  

 

Select Finance & Budget Execution 

Enter Y_DC1_32000447 

 

 

Enter Business Area 

Fiscal Year 

Posting Date in the docum – dates used can be from the beginning of the month to the end. 

Click execute 

 

 

 



 

 

- The screen that comes back may not have all the required field data, therefore, you may want to 
set-up your report layout differently.   Also check your set filter icon, and delete filter. 

 

 



  

Select icon “choose layout” and click 



 

Click on right side of icon for the following selection options; Choose layout; Change layout; save layout; 
manage layouts (If your current layout is sufficient, leave as is). 

 

 

 

 

 

 

 

 

 

 



 

 

 

- Choose layout   NOTE:  Any report layout title that starts with a “/” indicates anyone can choose 
or change this layout.  Reports layouts titled without a leading “/” indicates no one can alter but 
you.  

- Click on layout report title and you will see “layout applied”  

 



 

 



 

- If you want to change the column(s) order  or add/delete column headings, select change layout  



 

 

- Column names can be moved by selecting the arrows above the “Displayed columns”.   Move 
the columns as needed.  To remove or add columns use arrows in the center of screen.  When 
changes are completed, click on bottom left green arrow. 

 



 

 

 

- When you have the changes to the report you want, select “Save Layout” and name. 
 



 
 

- Manage layouts allows you to view/manage reports you created. 

 


